
Take Action
CHALLENGE | DAY 4



Block days on your calendar for all of the activities you need to do in the upcoming
season and/or year. You can assign specific times and move things around later, but it
is much easier to set aside some dedicated time now than to try to squeeze them in
later. Right now - block time on your calendar to do this every season.

Block days and times on your calendar for all activities you want/need to do in the
upcoming month. Right now - block time on your calendar to do this every month.

Block time on your calendar for all activities you want/need to do in the upcoming
week. Right now - block time on your calendar to do this every week.

Now that you have a plan, are you going to just sit around and wait for something to
happen? Of course not...it’s time to Take Action and start Getting Stuff Done!

The first and most important thing to know is that Imperfect action will always take you
further than perfect inaction.

It’s very easy to get caught up in feeling like you have to do everything right, but really, the
only way to reach your goals is to simply take one step at a time, knowing that you can
always make adjustments later based on what you learn from each step.

It’s time to grab your Strategic Plan, your Ideal Schedule Worksheet and Realistic
Schedule Worksheet from the previous lesson, and your favorite calendar or day
planner. If you’re not a calendar person you can use the Daily/Weekly Check-In
Worksheet included in this lesson.

Step 1: Plan your work
*Use your Strategic Plan and Scheduling Worksheets as a guide for these steps*

Step 2: Work your plan
I recommend creating a morning ritual of 1, 2 or 3 activities that make you feel good. That
routine could include exercise, meditation, reading, playing with your dog, eating a healthy
breakfast, enjoying coffee on your back porch, or anything else that helps get you in the
right mindset for a positive and productive day.*For most people, this does not include
looking at your social media or checking your email… try to schedule a specific block of time
for those activities later in the day.*Right now - block time on your calendar to do this every
day.
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When you’re ready to tackle the day, the next step is to look at your schedule, calendar or
worksheet and take 2-5 minutes to mentally prepare for the day. Write down the top 1, 2
or 3 things you would like to accomplish, and look to see if there are any activities you can
move around for better flow or efficiency. Right now - block time on your calendar to do this
every day.

As you go through the day, follow your plan, check things off your list, make adjustments as
needed, and don’t forget to reward yourself any time you do something bold or scary!

At the end of each day take 2-5 minutes to review what you’ve accomplished, move forward
any tasks that did not get completed, and prepare your schedule for the next day if
needed. Right now - block time on your calendar to do this every day.

If this process seems simple, it is!!! But that doesn’t mean it’s not hard. I’m telling you now
you will fail at some things, nothing will be perfectly perfect, and you’ll be faced with
challenges such as procrastination, distractions, fear of success, fear of failure, analysis
paralysis, and sometimes feeling like a fraud. There will be days or even weeks or months
that don’t go as planned (hello, 2020!).

The good news is... as long as you learn from those challenges and keep taking action and
putting one foot in front of the other, you will get stuff done and ultimately you will achieve
your biggest, scariest goals and wildest dreams.



Week of:

Mon Tue Wed Thurs Fri Sat Sun

Date Task
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My Mission/Focus:

My Personal Goals: My Professional Goals:

Daily Rituals:

Activity

To Do this Week:
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